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RUTGERS

Student Centers and Activities
Student Involvement Office
Office Hours:

Monday & Tuesday, 9:00am — 6:00pm
Wednesday & Thursday, 9:00am — 7:00pm
Friday, 9:00am — 5:00pm

For information on Officer Trainings and Workshops, email involvementpolicy@echo.rutgers.edu.

For information on Student Organization Registration, email orgregistration@echo.rutgers.edu.

For information on Provisional Student Organizations, email neworgs@echo.rutgers.edu.

For general questions, email osi@echo.rutgers.edu.



mailto:involvementpolicy@echo.rutgers.edu
mailto:orgregistration@echo.rutgers.edu
mailto:neworgs@echo.rutgers.edu
mailto:osi@echo.rutgers.edu

RUTGERS
STUDENT ORGANIZATION RANDBOOK FORMAT

 Please utilize the online Student
Organization & Advisor Handbook
resource.

» thureris, saxiert rentrabors, ard e Rpprccorrunky Hragt 3manbe o e net s acpEas, raThaTerEnc e
1 pran e cinge St eartn brp e in colshom b or i shuries s, e b, wieT, anclabar el 8 r e prowt ez

« On the right, you will see the user et S b e e 5
friendly breakdown, and policy e B 7 e e oy T A
categories.

 Read more about student
organization policy @
Involvement.rutgers.edu/handbook




RUTGERS

Each organization registered with

Student Centers and Activities—
Student Involvement Office has a
assigned advisor.

If you are unsure of who your advisor
Is, you may find out by logging into your
organization’s getINVOLVED page and

click “About”:

To log into your getINVOLVED page,
visit involvement.rutgers.edu and click
on the link to our Rutgers
getINVOLVED site.

WrHO IS OUR ADVISOR?

getiNVOLVED

e 0] DENTS CRGAREATIONS

@ Companion Animal Club

A Ui Comipanicn Anirnal Club, we ope Le bring logather students inberested in
leaming mora abhrut companinn animals, including their care and keeping, their
importance Lo people, curant events based on companion animals and careess
farised nn them. This club connects students with great sonmoes far post
mraduation Ufe. It alss ghves mamb=is 8 chanos o find friens =hlp and offers o place
Loy metbwinark with prople thal have similas inberests and caceer poals,

Wa et studants more involeed in the animal scianos community, as well as the
Rutgers community, through partic pation in weskly club mestings, and campus
and commumnity widre puent s, In addition, the Companion &nimal Chab

takes varous trips to different axhinits and events outside of campus related to
corngranion anmnals sk as pel slores, animal shollers, ol

Wa are currently partrered with Medin®s Kids, an organization that rescsas and
rehabilitates shelter dl'.l;:"i o Become service animals for people in need. Qur
mrmbiers kearn hawe to interact, handle, and give treining bo aur group of foster
d0Zs. Naw members can work thelr way up from handlers to fosters throu th
vxlersve imvolernent arnd raining,

[ur meedings are effared aenry Thieesday nipht at 5200 PR in tha Cook Donglass

Lecture Hall {COL, reom 109, We hope o see o allthera! Joinus aswe make a
ilferenoe in the lves af animals and people ceeny diy!

WIENY BLL PRI
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Important. Coca-Cola products must be used
as the beverage of choice at your organization CO@ =

events. More info on Coke products here:
3&*’-’

Ko

,

M\mm
aid

( ' %@“ZJ FRESCA
http://www.coca-colacompany.com/brands/the-coca- = .\,I,'

cola-company .
Listt of Coca-Cola P[f'@@]@]@ﬁ@ﬁ

*+ Coca-Cola * Sprite « Dasani * Odwalla
« Diet Coke  Fanta « Glaceau Smartwater « Simply Orange
. Coca-Cola + Fresca + Glaceau Vitaminwater + Minute Maid
Zero * MelloYello -+ Powerade * Fuze
« Seagram’s + Powerade Zero * Fuze Tea
» Coca-Cola « Pibb « Honest Tea
Lite « Barg’s * Nestea

e Coca-Cola
Light
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ADVERTISING
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Student Urganmation % Advsar Handbook
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RUTGERS ADYVERTISING

Flyers Must Be Stamp Approved by the Student Involvement Office.
Flyers at Bus stops will be torn down tri-weekly.
Email: dorvilli@rci.rutgers.edu to receive approval for posting in Residence Halls.

All student organizations should advertise all events and meetings on
getinvolved

« Additionally, student organizations must list:

This event is sponsored by “Name of Club”, a Rutgers University Student
Organization on any and all advertising.


mailto:dorvilli@rci.rutgers.edu

RUTGERS
TRADENMARK LICENSING

Rutgers Home ‘ New Brunswick | RBHS ‘ Newark ‘ Camden | Online Universitywide Search | Show Quickfinder | ¥

Student Organizations are entities of Rutgers oureme | ucHunis | Resorces | Gonct s
University. When purchasing imprinted supplies such RUTGERS University Communications and Marketing

as t-shirts, sweatshirts, caps, mugs, promotional items, FBGIE i SO = 08 NG N S E R i
etc ., you must use a vendor licensed by the Rutgers R e
Trademark Licensing Department regardless of design.

Consult your Advisor if you are ordering items imprinted with
your organization name or any other RU trademarks to be
sure you are in compliance with trademark licensing
guidelines. The Trademark Licensing website has a list of
licensed vendors as well as information on the appropriate
use of RU trademarks. For a list of approved vendors, visit

the website at ucm.rutgers.edu/trademark-licensing. You are ot .

welcome to contact the Trademark Licensing staff, for help s s v rpaelor n oo wompaon? i g e

Trademark Licensing

What are the Rutgers trademarks? Where do I find the marks? Where do I find vendors
licensed to use Rutgers’ trademarks? These are just a few of the questions that can be
answered by the Office of Trademark Licensing.

RELATED
= Visual Identity Websi

How We Can Help What Is a Trademark?

+ Need a useful and memorable giveaway to hand out at ek s 3 Word phesss

symbol, or design (or a

* Wondering if you can put the big, red Rutgers "R" on a source of goods of one party
- - - . . . - - . flyer? from th f others. Most
with f|nd|ng an item or des|gn|ng an imprint that will meet « All merchandise bearing Rutgers'various marks mustbe | uniersiy Hademarks are
purchased from licensed vendors. We'll help you connect registered with the United

with them. States Patent and Trademark

your promotional needs. This assistance is free of charge.



RUTGERS
TICKET SAL

=SS

R GERS Student Activities Business Office

Student Affairs

The SABO office should be used to conduct ticket sales

ABOUT US ACCOUNT HOLDER INFORMATION USEFUL LINKS SABO ONLINE SERVICES TREASURER'S INFORMATION RESOURCES

for large student organization events. Smaller events
may want to table in Student Centers for ticket sales.

Online Ticket Sale

The Student Activities Business Office is offering online credit card ticket transaction processing for accountholders for select events. All m———
requests and feasibility is conducted by the SABO and approved by the SABO manager. If approved online ticket sales provide a ks Q
. .. convenient and secure slution far student arganizations processing Visa, Master Card, American Express, payment Lransactians 24 =
AII On-llne SaIeS m ust have a minim u m Sale amou nt of hours a day / 7 days a week. For detaiks or instructions on how your organization can use this service, please contact the SABO. Also, as \1
always, consult your advisor. "!:\ '\*E‘V
Instructions for posting an item an the TIX/SABQ website: g
100 tickets. There is a surcharge of $1.50 per ticket. s s e o SO st END
c

» Afour week lead time is required for request review

« Approval must be received from your advisor and submitted to SABO manager.
» Complete an On-line Application.

» All On-line sale applications are reviewed and appraved by the SABO Manager.

For more details please visit the handbook section on

« Alink to the SABO TIX shopping cart specifically for your organi ished if your onli isa d.
t' k t | . b t I /2 J R 4W « Student Organization officers may be added to the online system by the SABO Manager.
ICKet sales: DIL.ly/zed=a « Thecrdicca deposi ransacion s posted o the arganizations’ SABO account tth e of eery month

« Aservice charge is incurred for every ticket sold.

2016, Rutgers, The State University of New Jersey,

ortunity, affirmative action institution. All ights reserved.

Reminder: Student organizations MAY NOT utilize Venmo, Paypal, Chase Quickpay, Square Cash, or any other
payment sharing system for any kind of ticket sales. *Please note: Student organizations may only use Venmo for
small fundraisers (i.e. bake sales, flower sales) at Student Center contact tables.


http://bit.ly/2eJRa4W

UTGERS

There are plenty of reasons to read the Officer ListServ. This is our main form of
mass communication with student organizations. We consider Officers
responsible for relaying important information to other officers and club members.
This information includes:

. Important Registration Deadlines: (yearly re-registration,
Involvement Fair, Officer Training, Budget Deadlines...)

. Tips of the Week: Important information to inform the student
experience as an organization officer.

. Student Organization Management Workshop Series:
organizations should attend at least two workshops a year to
assist in the success of your organization.

. You've Got Mail: A List of organizations who have mail for pick-up.

STUDENT ORG OFFICER LIST-SERY

2 Reply 2 Reply All S Forward
Osi_officers <osi_officers-bounces@email.rutgers.edu> on behalf of RU Studer as1- 01 Tue 12:03 PM
[Student Org Officers] Student Organization Officer Information 8.30.16 “
ATTO0001 bt .
J 431 bytes
Action ltems + Get more apps

*The purpose of this weekly email is to provide student organization officers with updated information specifically geared
towards student organizations.

*If you are an officer of a student organization registered through the Department of Student Involvement, your
subscription to this list is required. *Sponsored by Department of Student Involvement.

*For more information call: 848-932-6978 or email: osi@echo.rutgers.edu

CONTENTS

Student Organization Re-Registration
Officer Training

Involvement Fair

Coca-Cola Beverages

Student Organization Handbook
Advisors

Meningitis B Vaccination Clinic

b S

1. Student Or ization Re-Registration 2016-2017

Thank you for re-registering your student organization this year. Your organization has been contacted regarding any re-
registration items that are missing. If your organization is missing items, please be sure to submit the needed items as soon
as possible. Student organization that do not submit all requirements by September 20 may risk de-registration.

2. Officer Training

There will be five options for Officer Training this year. Trainingis a bined President and Treasurer training. Officer
Training is mandatory to complete your registration process. **We understand that Presidents and Treasurers may not be
able to attend the same training date. We only ask that both attend one of the five options.

***Treasurers will receive access to SABO accounts once they have completed training and the organization has submitted
all required paperwork

***%|f a President and/or Treasurer cannot attend, please email involver i echo.rutgers.edu to notify Student
Involvement why the officer cannot attend as well as options for an appointment with a Student Involvement Peer Advisor.

Please click on the links below to register:
September 12
httos://rutzers.collegiatelink.net/orzanization/studentinvolvement/calendar/details/987449 T



RUTGERS
FOOD SAFETY WORKSHOPS

«  Student organizations wishing to have cook-outs or BBQs must attend a Food
Safety Workshop.

« Unless this workshop is attended by those people handling food, no students will
be allowed to pre-purchase any type of perishable foods to be prepared without
the assistance of RU Dining Services, or another approved caterer/vendor under

any circumstances.

«  Student Involvement will be scheduling workshops throughout the academic
year. If you have gquestions, please contact involvementpolicy@echo.rutgers.edu



mailto:involvementpolicy@echo.Rutgers.edu

RUTGERS
ADDITIONAL RESOURCES

SABO
http://sabo.rutgers.edu

STUDENT ORGANZATION HANDBOOK
http://involvement.rutgers.edu
http://involvement.rutgers.edu/handbook

RUSA ALLOCATIONS
https://sites.google.com/site/rusaallocations/home

For more information on travel and contracting, please see information posted to our
involvement.rutgers.edu website.


http://sabo.rutgers.edu/
http://involvement.rutgers.edu/
http://involvement.rutgers.edu/handbook
https://sites.google.com/site/rusaallocations/home

RUTGERS

Student Centers and Activities
Student Involvement Office
Office Hours:

Monday & Tuesday, 9:00am — 6:00pm
Wednesday & Thursday, 9:00am — 7:00pm
Friday, 9:00am — 5:00pm

Student Activities Center
613 George Street
848-932-6978
osi@echo.rutgers.edu
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